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Job Description: E\'idence Custodian

Performs manual and clerical ,,"orkin the receipt~ storage and release of found,
stolen, and confiscated property and e\'idence impounded b)' the Sheriffs
Department. Performs other work as required or assigned. The emplo)'ee uses
judgment in selecting appropriate guidelines and in appl)"ing general policies and
procedures.

Processes in\"oice and logs in property receind from law enforcement
personnel.
Safeguards and maintains proper integrity and chain of nidence •
Loads and transports property impounded from outl:ring stations or
districts.
Prepares impounded property for distribution and/or auction as
authorized.
Tags, marks, packages, and stores propert)' and e\'idenee reeeh'ed •
Destro,'s impounded property as required b)' law or regulation .
Responds to inquiries fr:omlaw enforcement personnel and citizens
concerning property in custody.
Maintains appropriate release records and records of dispositions of
property and e,'idence.
Makes accurate comparisons ofitems and serial numbers or other
descript'i'\'e features.
Maintains and secures biological e"idence contained in refrigerators and
freezers requiring strict temperature ~ontrol.
Transports e,'idence to and from tbe State Bureau of In,-estigalions for
anal)'sis.
Receil'es ,'ehicles impounded as e\'iden~e onlYand ,'arious gasoline
powered equipment.
Enters information pertaining to property and e\"idence status into a
computer terminal.
Demonstrates continuous effort to impro,-e operations, decrease
'urnaround times, streamline work processes, and work cooperatinly
and jointl)' to pro"ide qu~lity seamless customer sen"ire.

• Knowledge of federal, state and local criminal and ch'illaws, codes and
regulations •
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